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TRADE FAIR 

GRANT APPLICATION FORM

1. PROMOTER DETAILS

Name of Applicant: 
______________________________________________________

Business Address:

______________________________________________________





______________________________________________________





______________________________________________________

2. BUSINESS DETAILS

Business Name:

________________________________

Landline Tel._____________                   
Mobile: _____________                   

 E-mail: _______________________                        
website: _____________

Status of Applicant (please tick):
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Sole trader  
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Partnership  




Limited Company 

Other - (please specify) _________________________     


Current estimated annual turnover:
€ _______          Employees including Owner:  __

Type/ Sector of Business: ________________________________


Brief description of Product(s) / Service(s):-

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Description of the market you serve (who are your customers / where are they located?):-

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. EXPORTING

Outline your plan for growing your business through overseas sales and detail the benefits you hope to gain. What is the objective of your trip abroad? What outcome do you expect? Please prioritise the overseas markets you hope to enter. :-

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. COSTS THAT WILL BE INCURRED – Excluding VAT











€

Properly vouched travel expenses (air/rail/car hire)

_______________

Hotel & Subsistence (up to a maximum of €150 per day)
_______________

Fees for Exhibition Attendance




_______________



Development of market specific material (foreign language)
_______________

Export Market Research carried out by a 3rd party

_______________

      Other Related Expenditure (Identified Below)













_______________

TOTAL COST






€_______________

Criteria:

· Trade fair funding is confined to companies/promoters exhibiting or attending a business to business trade fair.  Attendance/exhibition at a direct to consumer/retail trade show is not eligible for trade fair funding.

· The approval of applications and the payment of all monies are dependent on the availability of resources from the Department of Jobs Enterprise and Innovation. 

· Applicants are advised to check availability of resources with The Local Enterprise Office, Cork City prior to incurring any expenditure. 

· Applications are considered on a case-by-case basis and the level of funding will be determined following assessment of;

· The merits of providing grant support to the activity set out in the application

· The need for financial support

· Previous funding provided to the company

· Potential for employment/sales growth

GRANT PAYMENT CONDITIONS

· Applicant must settle all bills in full prior to making a claim to the Local Enterprise Office, Cork City and we will pay only properly vouched receipts. (invoices and proof of payment will be required prior to drawdown 
· All claims must be accompanied by a Market Visit Report, including names and contact details of persons met.  The Local Enterprise Office, Cork City reserves the right to contact the same for the purposes of verification if required.

· Payments will only be made with relation to approved expenses which form part of this application form.

· Tax clearance cert for the business will be required prior to payment.
· Applications for assistance for expenditure incurred prior to grant approval are ineligible. 
· The Local Enterprise Office, Cork City reserves the right to refuse any application and the right to terminate this grant scheme at any time without notice. 
· All applicants approved must draw down in full within six months of the date of offer. Failure to draw down all or any portion may result in automatic decommittal without notice, i.e. loss of grant. 
· The Local Enterprise Office, Cork City may liaise/consult other agencies/local development programmes in relation to this proposal while respecting project confidentiality. 
· Any false or misleading statement or the withholding of essential information from The Local Enterprise Office, Cork City will result in cancellation of any grant approved under this scheme.
DECLARATION: I/We hereby declare that the above information and details are accurate and true to the best of my knowledge and belief and I make this application for grant assistance on the basis of the information and details given. I/We have not sought and will not seek grant aid from any state agency or other sources in respect of this expenditure. I have read and fully accept the terms and conditions attaching to Trade Fair grant aid from The Local Enterprise Office, Cork City.

Signed: _________________________________
Date: _________________
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