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SUBMISSION SHEET
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2. Course:
[image: image3.jpg]European Union

European Regional
Development Fund




3. Aim:

4. Programme Details:

(Additional material may be attached to this document not exceeding 4 A4 pages)
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5. Methods, skills and expertise you will apply to undertake the work involved:


Tender Submission Document Cont/d…..
6. Brief details of qualifications, expertise and degree of participation of all personnel to be deployed on the contract:

7. List the 3 main outcomes in your opinion, that participants can expect following completion of your proposed training programme: Please note that if your bid is successful, this information will be used to promote the programme and also in assisting with programme evaluation.


8. Duration:

9. The quotation sum:

Denoted in Euro, for the complete cost of undertaking the soft support(s), including a fully itemised breakdown of the fee charged for each individual and the amount detailed for any other expenses envisaged


10. Details of any certification to be awarded (if applicable):


11. A listing of similar programmes / contracts on which you or your company has worked: Please note that the Local Enterprise Office reserves the right to contact the purchaser(s) of your services for details and/or testimonials.

12. Please submit the following documents together with this fully completed submission sheet to ensure that your application is valid: 

Current Professional Indemnity Insurance


(

Current Health & Safety Statement (relevant section)
(


13. Please provide tax registration number 







By ticking this box you are granting permission for the Local Enterprise Office Kilkenny to access to Revenues Tax Clearance Verification Online System  (

Signed:






Date: 

The closing date for the receipt of submissions will be 4.00p.m. Wednesday 21st December 2016. 
Submissions should be forwarded via e-mail to info@leo.kilkennycoco.ie with ‘Quotation for Soft Supports’ in the subject line or in hard copy marked ‘Quotations for Soft Supports’ to Local Enterprise Office Kilkenny, 42 Parliament Street, Kilkenny. It will be the responsibility of the Company / Consultant to ensure that quotations submitted are received by the Local Enterprise Office Kilkenny by the closing date and time.  
PLEASE NOTE: 

Quotations received after the closing deadline will not under any circumstances be considered.

Only fully completed applications that have ALL the necessary supporting documentation enclosed will be considered for inclusion. 
Please include ALL of the following details: 


NAME: 


BUSINESS NAME: 


ADDRESS: 


TELEPHONE:


E-MAIL: 


























Please provide programme details and outline the course content in FULL. Note some of this information will be used in the context of promoting the programme in our training brochure, website and social media. 
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