
[bookmark: _GoBack]The Local Enterprise Office will require the following attached documentation to be completed and returned by you within 10 working days to the Local Enterprise Office in order to set your business up on the Council Finance system so that payment will be effected promptly on completion of your Trading Online Voucher work:

· Acceptance of the Trading Online Voucher
· County Council Supplier Request Form (this will be attached with your letter of offer)
· Evidence of Tax Compliance


When making your claim, the following information is required:  


· Original paid invoice(s) for the work completed
· Bank statement(s) showing proof of payment to the supplier
· Official receipt from the supplier
· Evidence of Tax Compliance in respect of your business
· Evidence that your supplier is registered for tax purposes in the relevant jurisdiction
· A copy of your CRO registration or proof that your business has been trading for at least 6 months
· A summary of the work completed and the anticipated benefits to the business. 
· A declaration from the supplier to say the website is complete, fully functional and operational
· A separate declaration from the applicant to say the website is complete and has been paid for in full

