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Tender for social media				

Local Enterprise Office Offaly Social Media Management

Request for Proposals

Proposals must be received not later than 12 noon on Thursday, 29th January 2026.

About the Local Enterprise Office
The Local Enterprise Office Offaly was established in April 2014 as part of a network of 31 Local Enterprise Office teams across the Local Authority network in Ireland. We provide advice, information and support to entrepreneurs, early-stage promoters, start-ups and expanding businesses. An initiative of the Action Plan for Jobs, Local Enterprise Offices (LEOs) act as “First Stop Shops” for anyone seeking information and support on starting or growing a business in Ireland. The Local Enterprise Office implements measures to assist job sustainability and creation through the development of business know-how, efficiency, expertise and business related infrastructure in the area.

Description of Services Required – Social Media Management
The social media management role incorporates content creation, promotion and engagement for the Local Enterprise Office Offaly (LEO Offaly).

The Contractor will be required to work with the LEO Offaly to develop and promote their online presence through social media. The contractor will be expected to retweet and syndicate relevant content from Offaly County Council, Offaly Tourism and Offaly business innovation centres i.e. The Junction Offaly and e-Hive.

Deliverables
i) This will involve content creation and social media management for the following social media platforms:
· Facebook
· LinkedIn 
· Instagram
ii) LEO Offaly requires a social media presence seven days per week and will target different audiences for its range of services and individual online objectives.
iii) The contractor will create and post an agreed minimum of ten weekly posts per platform.
iv) LEO Offaly will provide advanced information on events, news items and associated relevant content. The contractor will be required to re-purpose this content with image creation for the purpose of social media promotion.
v) The Contractor will be required to identify promotional themes and create content for publication on social media for the purpose of increased engagement.
vi) Source and identify 3rd party external content for sharing, relevant to the themes and objectives.
vii) Source and utilise legal images for the purpose of rebranding as graphics for social media promotion.
viii) Occasionally additional priorities will arise for urgent posting on Social Media channels. The Contractor will be required to respond to urgent content promotion requirements in a timely manner as they occur.
ix) Ensure brand is represented consistently through an agreed personality and content tone persona.
x) Establish online listening alerts and agreed keywords for the purpose of social monitoring and engagement.
xi) Monitor accounts for engagement activity and respond in an agreed manner in accordance with branding personality of relevant organisation.
xii) Utilise the latest and most popular social media tactics to maximise reach and engagement. EG: Video, Emoji, Stickers and GIFs
xiii) Create, implement and manage regular online paid advertising campaigns (external advertising budget will be agreed)
xiv) Create and implement social media competitions where appropriate in accordance with social media channel rules.
xv) Provide a monthly metric report synopsis for month to month KPI comparison and analytical purposes. The report should include recommendations for future strategy.

Contract Timescale:
The contract will be in place for an initial term of 12 calendar months from 1st February 2026 to 31st January 2027, with the potential to extend for two further periods of up to 12 calendar months each. This would be on the same terms and conditions, at the sole discretion of LEO Offaly and conditional upon satisfactory performance by the service provider. In total, the potential overall maximum contract term is 36 calendar months, to 31st January 2029.

Criteria for Qualitative Selection prior to Evaluation
(a) Tenderers to whom any of the circumstances listed in paragraph 1 of Article 20 of EU Council Directive 93/36/EEC (coordinating procedures for the award of public supply contracts) apply will be excluded from this competition. These circumstances are outlined at Appendix 1. (Broadly, these circumstances are bankruptcy, professional misconduct and failure to pay taxes or social security contributions.)
(b) The suitability of tenderers not so excluded will then be checked by reference to the supplier’s technical and professional capacity in accordance with the said Directive.
(c) Tenders not so excluded will be initially evaluated by reference to the following qualification criteria:

	CRITERIA
	PASS
	FAIL

	Documentation submitted solely in the format requested before the deadline of 12 noon 29th January 2026 
	
	

	Completeness of requested documentation
	
	

	Stated ability of tenderer to meet the requirements set out in this request for tenders
	
	

	Confirmation of tax clearance reference number and access number
	
	

	Confirmation of insurance details 
	
	

	Curriculum Vitae for each person listed as participating in the delivery of the service
	
	


Only those tenders which meet both of the above qualifying criteria (b and c) will be eligible for inclusion in the evaluation and/or award process. Even though a bidder may satisfy the above qualifying criteria, he/she would be liable to disqualification if he has a record of poor performance such as abandoning work, not properly completing the contract, or financial failures/weaknesses etc.
Criteria for Evaluation of tenders
The successful applicant will be determined on the basis of the most economically advantageous tender, following an evaluation process by LEO Offaly, on the basis of the following criteria (weights in brackets):
Price (20%) 
Comprehensiveness and quality of approach. Methodology for the delivery of service. Outline of proposal to meet the description of the Lot (40%) 
Expertise and experience of the delivery team as relevant to this lot and resources allocated (40%) 

The lowest price tender that has been accepted as a valid tender will receive the maximum score of 20% under the price category. The scores of all other valid tenders received will be assessed under the price category using the following formula:
Ax20
B
In this instance A is the lowest price received from a valid tender and B is the price submitted in relation to the tender being assessed.

The following formula will be used in assessing scores under the remaining two criteria. Scores allocated under these criteria will then be multiplied by 40% to allow for the final assessment of the tender:

	Score
	Meaning
	Interpretation

	90 – 100%
	Outstanding   
	An outstanding response demonstrating extensive understanding offering full assurance to client – fully supported with no reservations.

	80 – 89%
	Excellent        
	An excellent response demonstrating excellent understanding offering assurance to client – fully supported.

	70 – 79%
	Very good       
	A very good response demonstrating very good understanding offering assurance to client – strongly supported.

	60 – 69%
	Good               
	A good response demonstrating good understanding offering assurance to client – well supported.

	50 – 59%
	Acceptable      
	An acceptable response demonstrating a minimum understanding offering assurance to client - satisfactorily supported.

	Less than 50% is unacceptable

	25 – 49%
	Poor
	A poor response demonstrating limited understanding with insufficient or no detail and a risk of non-delivery.  This is unacceptable and a fail.

	 1 – 24%
	
Very Poor
	A very poor response demonstrating very limited understanding of the requirements with fundamental flaws and a significant risk of non-delivery. 
This is unacceptable and a fail.

	0%
	No response
	Response completely fails to address the criterion under consideration. 
This is unacceptable and a fail.



Award of contract may be subject to attendance at a clarification and verification meeting. It would be essential that the key personnel assigned to this contract should be available and present at this meeting. If required, tenderers will be notified of the date, time, agenda and format for such meetings as soon as possible. A visit to the Tenderer’s premises may be required to clarify any questions or queries regarding the tender offer. Tenderers should note that LEO Offaly reserves the right to confirm that the financial and technical capacity of the tenderer is valid and unchanged prior to the award of any contract. 
LEO Offaly will not be responsible for any costs incurred in preparing a tender.
If LEO Offaly considers a tender submission to be commercially unsustainable or otherwise problematic considering the tendered price or any other financial matter (including proposed indicative hours), the tenderer shall be invited to provide clarification to LEO Offaly in respect of all elements of the tender submission that LEO Offaly deems relevant. Any failure to satisfactorily comply with such a request, or to satisfactorily address LEO Offaly, may, at the discretion of LEO Offaly, result in the elimination of the tender in question based on it being considered abnormally low.
Costs
The costs for proposals should be a fixed sum, to include costs of labour, travel and other expenses, overheads, insurance etc. Any VAT arising must be quoted separately. Tenderers must confirm that any prices listed in the tender will remain valid for the duration of the contract. Any currency variations arising over the course of the contract will be borne by the tenderer. LEO Offaly shall not be liable for any costs incurred in the preparation of tenders.

Payments
Payment for all goods and services supplied will be made on the submission of appropriate invoices, in accordance with the Prompt Payment of Accounts Act 1997, as amended by the European Communities (Late Payment in Commercial Transactions) Regulations 2002 (SI 388/2002). The payment schedule and invoicing arrangements will be agreed with the successful tenderer following their selection.

LEO Offaly retains the right to withhold payment, where a contractor has failed to meet his or her contractual obligations in relation to the delivery of goods/services to an acceptable level of quality.

Freedom of Information
Information supplied in respect of this tender may be disclosed by LEO Offaly or Offaly County Council under the terms of the Freedom of Information Act, provided it is not exempt from disclosure under that Act (e.g. personal information or commercially sensitive information where the public interest in non-disclosure outweighs the public interest in disclosure). Tenderers are invited on the tender form to indicate if they consider any information supplied to be sensitive. Under s. 29 of that Act, any tenderer must be consulted by LEO Offaly or Offaly County Council before any decision to disclose such information is taken. 

Conflict of interest
Any registrable interest involving the contractor and the LEO Offaly, their staff or their relatives must be fully disclosed in the response to this Invitation to Tender, or should be communicated to the LEO Offaly immediately upon such information becoming known to the contractor. In any case, such information must be made available prior to the award of the contract. The terms “registrable interest” and “relative” shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995. Failure to disclose an interest may disqualify a tenderer or invalidate an award of contract, depending on when the conflict of interest comes to light.

Any other conflicts of interest which arise must also be fully disclosed to LEO Offaly.

Confidentiality
The successful Tenderers will treat the details of all documents supplied in connection with any Contract, or any information they may obtain as part of any initiative under a Contract, as private and confidential. 

Data Protection
In processing personal data that LEO Offaly or Offaly County Council provide to you, you warrant and represent that you are, and shall be for so long as you process any such data, fully compliant with the GDPR and any national implementing legislation (‘Data Protection Law’) and you agree:
· To only process the personal data on our documented instructions, unless you are required to do so by EU or Irish Law. You shall inform us of that legal obligation before processing, unless that law prohibits such information on important grounds of public interest. 
· Not to transfer the personal data to a recipient outside the EEA, without our prior written consent, unless the transfer is subject to the terms of a contract incorporating the standard contractual clauses in the form adopted by the European Commission; the recipient is in a country the subject of an adequacy decision by the European Commission; or the transfer is to the US to an entity that is a certified member of the EU-US Privacy Shield scheme.
· To impose a duty of confidentiality on any staff and subcontractors, where applicable, with access to the personal data. 
· To implement technical and organisational security measures appropriate to the risks of processing the personal data, including pseudonymisation and encryption of personal data; the ability to ensure the ongoing confidentiality, integrity, availability and resilience of processing systems and services; the ability to restore the availability and access to personal data in a timely manner in the event of a physical or technical incident and a process for regularly testing, assessing and evaluating the effectiveness of security measures. 
· Not to engage another processor without our prior specific or general written authorisation. In the case of general written authorisation, you shall inform us of any intended changes concerning the addition or replacement of other processors, thereby giving us the opportunity to object to such changes.
· To require any sub-processor that you engage to process the personal data on our behalf, to adhere to the same obligations that you undertake in this letter, to ensure such processing meets the requirements of the Data Protection Law, and you will remain fully liable for any breach by a sub-processor of its obligations in relation to the processing of the personal data.
· Insofar as possible, and taking into account the nature of the processing, assist us by appropriate technical and organisational measures to fulfil our obligation to respond to individuals requests to exercise their rights to transparent, access, rectification, erasure, restriction of processing, objection, and portability under Data Protection Law. 
· Taking into account the nature of the processing and the information available to you, assist us in ensuring compliance with our obligations under Data Protection Law in regard to data security, data breach notification to the supervisory authority and to individuals; carrying out Data Protection Impact Assessments and related consultations with supervisory authorities. 
· At our request, delete or return all the personal data to us after the end of the provision of your services and delete existing copies unless EU or Member State law requires storage of that personal data. 
· Make available to us all information necessary to demonstrate compliance with the obligations laid down in Article 28 of the GDPR, and allow for and contribute to audits, including inspections, conducted by us or another auditor mandated by us. Immediately inform us if, in your opinion, an instruction of ours infringes the GDPR or other EU or Irish data protection provisions.

Dignity at Work
The successful tenderer(s) shall comply with all relevant legislation relating to dignity at work. As a public body and employer, LEO Offaly are committed to a policy of equality of opportunity for all personnel.   
In line with the Disability Act 2005, accessibility requirements should be clearly stated in request for tenders / quotations where applicable. Under Section 27 of the Act, LEO Offaly are required to ensure that both the goods supplied and services provided to it are accessible to persons with disabilities.

Proposals should be submitted to localenterprise@offalycoco.ie secure mailbox.

Proposals must be received not later than 12 noon on Thursday, 29th January 2026.




Appendix 1
Extract from Article 20, Paragraph 1 of EU Council Directive 93/36/EEC of 14th June 1993 co-ordinating procedures for the award of public supply contracts:
Any supplier may be excluded from participation in the contract who:
is bankrupt or is being wound up, whose affairs are being administered by the court, who has entered into an arrangement with creditors, who has suspended business activities or who is any analogous situation arising from a similar procedure under national laws and regulations; 
is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations; 
has been convicted of an offence concerning her or his professional conduct by a judgment which has the force of res judicata; 
has been guilty of grave professional misconduct proven by any means which the contracting authorities can justify; 
has not fulfilled obligations relating to the payment of social security contributions in accordance with the legal provisions of the country in which she or he is established or with those of the country of the contracting authority; 
has not fulfilled obligations relating to the payment of taxes in accordance with the legal provisions of the country in which she or he is established or those of the country of the contracting authority; 
is guilty of serious misrepresentation in supplying the information required under this Chapter. 




Appendix 2 –An incomplete form which has unanswered questions may see your tender excluded from assessment as being invalid.

	Tendering Party Name
	

	Contact Person
	

	Position
	

	Address
	

	Telephone
	

	E-Mail
	

	Website
	

	Date of Establishment If Applicable
	

	VAT Number if Applicable
	

	CRO Number if Applicable
	

	Legal Structure of Tendering Entity e.g. company, partnership, sole trader etc.
	

	Brief Overview of Organisation including services offered and markets served
	

	Names of Other Parties Forming Part of this Tender Submission:

	Name
	Proposed Role
	Confirmation Relevant Information Provided For Each Party

	
	
	

	
	
	

	
	
	

	
	
	





	DECLARATION OF BONA FIDES
As per Article 57 of Public Sector Directive 2014/24/EU as implemented by SI 284 of May 2016.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1 Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?

	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box 

	1.1.a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1.b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1.c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1.d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	1.1.e
	the subject of a conviction for money laundering or terrorist financing; 
	
	

	1.1.f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Non-payment of taxes or social security obligations
1.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved
	
	




	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1.a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1.b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1.c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1.d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1.e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1.f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1.g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1.h
	is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; 
	
	

	OR
	has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1.i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	



	2.1.j
	Is excluded by circumstances listed in Article 29 of Council Directive 92/50/EEC (Coordinating Procedures for the Award of Public Service Contracts) or Article 20, Paragraph 1 of EU Council Directive 93/36/EEC of 14th June 1993, as detailed in Appendix 1.
	
	

	

	DECLARATION RE STATUTORY OBLIGATIONS


	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:

	YES
	NO

	(i) 
	Employment Equality Acts 1998-2011 
	
	

	(ii) 
	Equal Status Acts 2000-2011
	
	

	(iii) 
	National Minimum Wage Act 2000 as amended 
	
	

	(iv) 
	Organisation of Working Time Act 1997 as amended
	
	

	(v) 
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi) 
	Disability Act 2005
	
	

	(vii) 
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	This Declaration is made for the benefit of Local Enterprise Office Offaly.
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of: 

	Name of Economic Operator
	


	Signature
	


	Name in print or block capitals
	

	Rank / Position	
	


	NOTE: The term Economic Operator covers equally the concepts of Contractor, Supplier and Service Provider whether as Candidate, Tenderer or Participant under an award procedure in accordance with the relevant Public Procurement Directive.



	Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant.  Offaly County Council and/or Local Enterprise Office Offaly can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR  I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	
Insurance

	I confirm that we have the following insurances in place. Please note that the successful tenderer will be required to specifically indemnify Offaly County Council.

	Insurance Type
	Amount
	Policy Number
	Expiry Date

	Professional Indemnity 
	
	
	

	Employer’s Liability
	
	
	

	Public Liability
	
	
	

	AND

	The Minimum Level of Cover required under this contract are:
• Employer’s Liability - €13 million
• Public Liability - €6.5 million 
• Professional Indemnity - €650,000
I confirm that if successful, where the level required under the contract is higher than that currently in our possession, I will be in a position to put the required form and level of insurance required in place. 
	

	AND I confirm that I will provide the following within 10 working days of being requested:
· evidence of insurance in place      or 
· letter from Insurance Broker confirming that the required level could be put in place if successful 
	

	Signed: 
	


	
	Freedom of Information Declaration
	Please confirm YES/NO

	I understand that information about this tender not identified as sensitive may be released in response to a request under the Freedom of Information Act 1997. The Local Enterprise Office Offaly is obliged under the Act to consult with this organisation prior to any decision to release such information
	Yes
	

	
	No
	

	Signed: 
	



	Conflict Of Interest Declaration
	Please confirm YES/NO

	Does any conflict of interest, as defined in 2(b) of the Terms & Conditions, arise in relation to this tender?
	Yes
	

	
	No
	

	If you answered “Yes” to the Conflict of Interest Declaration please outline the nature of this conflict of interest below:

	





	Signed: 
	



	I understand the nature and extent of the services required to be delivered in this RFT. I accept the selection and award criteria as set out in the RFT. I confirm that all prices set out in this RTF remain valid for the duration of the contract. I accept that I will not be offered an individual debriefing should my tender(s) be unsuccessful. I understand that Local Enterprise Office Offaly may cancel this procurement process at any time. 
I certify that all information provided in this tender is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration, or a failure to answer all questions asked, will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Tendering Entity
	

	Signature
	

	Name Of Signatory
	

	Position	
	

	Date
	





Note to Tenderers: Sections below should be expanded to provide more space for detail if required

	20%


Proposed Total Fee For Delivery of the Lot (Exc VAT) €
	Total cost: (in Euros and exclusive of VAT)

The VAT rate(s) where applicable should be indicated below separately




	VAT If Applicable €
	

	I/We accept that Local Enterprise Office Offaly will hold no responsibility if an error has been made on our part in calculating these costs.

	Signed
	



	Comprehensiveness and quality of approach. Methodology for the delivery of service. Outline of proposed programme to meet the description of the Lot 
40%

	Service objectives and methodology (incl. use of supplementary sources of information/multimedia). Timescale for delivery of programme. 










	Expertise and experience of the delivery team as relevant to this lot and resources allocated 
40%

	Names, qualifications and background of each person delivering the service to the target market. (Amount of time each person will deliver service if more than one person is proposed)









A Curriculum Vitae MUST be included with this tender for each person proposed for involvement in the delivery of service under this tender. 

	PROJECT MANAGEMENT

	Outline the personnel and structures that will be put in place to ensure successful delivery of this Lot within time, on budget and meeting all measurement requirements and the proposed reporting structure to Local Enterprise Office Offaly including an individual who will have authority to deal with all matters in relation to the delivery of the service.

	









Please provide contact details of two referees for whom you delivered a comparable service within the past three years. Local Enterprise Office Offaly may contact these individuals as part of the assessment process. Local Enterprise Office Offaly reserves the right to make enquiries with staff in other Local Enterprise Offices or in other agencies if we become aware of previous contracts you received from them. We will not inform you in advance that we are making enquiries about your capacity to deliver to those listed below or to any other entities. Written references should not be submitted. 
	REFEREE 1

	ORGANISATION
	

	CONTACT NAME
	

	ADDRESS
	

	TELEHONE NO.
	

	E-MAIL ADDRESS
	

	DESCRIPTION OF THE SERVICE DELIVERED
	





	DATE OF DELIVERY OF THIS SERVICE CONTRACT
	

	VALUE OF THIS SERVICE CONTRACT €
	

(Failure to complete this section may see the tender deemed to be incomplete and duly rejected)

	OUTLINE HOW THE DELIVERY OF THIS SERVICE CONTRACT IS RELEVANT TO THIS LOT
	





	REFEREE 2

	ORGANISATION
	

	CONTACT NAME
	

	ADDRESS
	

	TELEHONE NO.
	

	E-MAIL ADDRESS
	

	DESCRIPTION OF THE SERVICE DELIVERED
	



	DATE OF DELIVERY OF THIS SERVICE CONTRACT
	

	VALUE OF THIS SERVICE CONTRACT €
	
(Failure to complete this section may see the tender deemed to be incomplete and duly rejected)

	OUTLINE HOW THE DELIVERY OF THIS SERVICE CONTRACT IS RELEVANT TO THIS LOT
	






	I certify that all information provided in this tender is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration, or a failure to answer all questions asked, will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Tendering Entity
	

	Signature
	

	Name Of Signatory
	

	Position	
	

	Date
	


Appendix 3 – Document checklist
Proposals must be received not later than 12 noon on Thursday, 29th January 2026.

Tenders which are received late will not be considered. Incomplete tenders will not be considered.  

Proposals should be submitted via localenterprise@offalycoco.ie.  LEO Offaly cannot be held responsible for any tenders not received.

Any clarification questions to be received via localenterprise@offalycooc.ie no later than 4 pm on Tuesday, 20th January 2026.

The following documentation MUST be included with a tender. Failure to submit a tender in the manner outlined above, before the closing date and containing all of the information listed below will deem your tender submission invalid and your tender will not be evaluated.


	ITEM
	DESCRIPTION

	Appendix 2
	One copy of Appendix 2 must be completed and submitted. 
A failure to sign Appendix 2 in ALL places listed for a signature or a failure to answer all questions listed will rule your submission invalid. 

	Insurance Details
	Tenders must submit proof that they have the minimum level of insurance cover required in this document OR confirmation that they will put this minimum level of cover in place and provide proof of same to Local Enterprise Office Offaly within 10 working days of it being requested.

	Curriculum Vitae(s)
	A CV must be included for each person who is listed as being involved in the delivery of the service.
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