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CONTRACT

for the Delivery of Mentor Assignment between
The Local Enterprise Office Wicklow (hereinafter referred to as “LEO Wicklow”) and
XXXX
Hereinafter referred to as the “Mentor”
Name of Programme: Mentoring Assignment provision of one-to-one mentoring support through LEO Wicklow Mentoring Programme
Mentor Name:

Mentor session with: 
Number of mentor sessions:

Location / online:


(Ideally at least one session to be conducted onsite at the client’s premises (preferably the first session)).   

Date: 
Terms of Contract:

1) The Local Enterprise Office Wicklow is prepared, subject to the terms and conditions set out in this agreement, to enter into an agreement with XXXX to carry out the above mentor session.
2) Standard Mentoring Assignments rate: A maximum pro rata rate of €58 per hour or €174 per visit lasting up to three hours excluding travel time shall be available to Mentors for each visit related to an assignment. 

The above rate is excluding VAT and is subject to Professional Services Withholding Tax. A typical mentoring assignment is 9 hours in length (3 visits). This can be extended to up to 15 hours (2 additional visits) if the need arises but only by prior permission of the LEO team.

The above rate may vary depending on Enterprise Ireland agreed rates.

3) Each mentor visit with the client is considered as being one Mentor visit and the length of each visit will be up to 3 hours duration excluding travel time.

4) Mentoring can take place in the client’s premises, online or at a location agreed between the client and mentor
Invoices will be paid on receipt of invoice within 30 days and as follows:

- 100% at conclusion of programme following receipt of consultants meeting report. 
5) Please sign the declaration below regarding your PAYE and PRSI status (declaration included at the end of this contract). If the Trainer is an employee of a company, a company registration number must be provided also.


6) The mentor will deliver the programme in accordance with the proposal approved by the Local Enterprise Office Wicklow.  
7) Any proposed changes to the programme must be notified in writing to the Local Enterprise Office Wicklow and will require the prior approval of the Head of Enterprise of the Local Enterprise Office Wicklow before implementation.
8) The mentor will have the responsibility of delivering the mentor assignment in its entirety. 
9) Any complaints from participants in relation to the programme, its content and delivery, shall be communicated by the mentor to the nominated contact at the Local Enterprise Office Wicklow immediately such complaints have been received by the consultant.
10) The mentor will provide all reports and outcome metrics agreed with the Local Enterprise Office Wicklow.
11) This initiative is a Local Enterprise Office Wicklow Programme and will at all times clearly be presented as such to all participants and in all publicity.  The Local Enterprise Office Wicklow’s dual-language logo, along with the ESIF and the ERDF and other logos specified in the ‘Guidelines on the use of Logos’ document circulated, shall be included in all material relating to the course and said logos will be made available to the Consultant.  mentor are obliged to acknowledge the funding of LEO training programmes (European Regional Development Fund).
12) The mentors will agree to support any publicity for the programme and will use his/her best efforts in conjunction with the Local Enterprise Office Wicklow to advertise the programme and help recruit the requisite number of participants (if required).
13) The mentor shall maintain a meeting record, which shall be available for inspection by officers of the Local Enterprise Office Wicklow at all reasonable times.  
14) The Local Enterprise Office Wicklow reserves the right to (i) Review the cost of the Programme or (ii) cancel the Programme.  No fees will be payable to the mentor if notice of cancellation is conveyed to the mentor by the Local Enterprise Office Wicklow up to 5 working days before the assignment start date.

15) The LEO mentor client (mentee) shall at all times be treated with courtesy and respect.  

16) Both parties to this agreement shall respect the confidentiality of information relating to identifiable individuals participating in the programme.
Signed:




___________



Date: 




Signed:









Date: 

  

Vibeke Delahunt, Head of Enterprise, Local Enterprise Office Wicklow


DECLARATION – To be signed by the trainer:

I XXXX declare that I am fully responsible for all tax liabilities arising from any and all payments received from LEO Wicklow/Wicklow County Council, including PAYE and PRSI contributions. I also confirm that I am fully compliant with all tax requirements and that I hold a current tax clearance certificate.


Signed:




___________




Company Registration No. (if applicable) :
_______________________
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